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ABOUT US 
 
Anujjindal.in is an educational platform to help students prepare for some of the most 
competitive and esteemed government examinations in India. 
Set-up in 2016 as an online education platform, providing guidance for the following 
examinations 
 
- RBI Grade B 
- SEBI Grade A 
- NABARD Grade A & B 
- UPSC Management 
- UGC NET JRF Paper 1 
- UGC NET JRF Paper 2 (Commerce & Management) 
- CTET & DSSSB 
 
The company has an impressive  YouTube outreach of 1.20 Lakh Subscribers. 
We also publish books on UGC NET JRF, RBI, SEBI & NABARD examinations. 
The aim is to help increase access of education using high-end technology, while 
maintaining excellence in quality of education. 
The company combines the two most important factors behind a successful education 
System - Access & Quality using it to create a portal that is unparalleled.  







 
 


KEY BENEFITS OF OUR COURSES 


 


 


 


 


 


 


 


 


 


 


Our course structure includes a lot of perks that are otherwise 
unavailable elsewhere. 


It is a comprehensive guide to help you crack the paper & secure your 
dream position. 


 
 


We provide personal solutions all queries using a Telegram group wherein Anuj 
Jindal himself will clarify your doubts. 


 
We curate the learning strategies of past year toppers to help you learn from the success 


of the best 
 


 







 
 


COMPUTER TERMINOLOGY 
 


• Access Time- The amount of time it takes for requested information to be 
delivered from discs and memory.  


 
• ALU- It stands for Arithmetic Logical Unit. All calculations in computer are 


done here.  
 


• Analog Computer- Computer that operates on data which is in the form of 
continuous variable physical quantities.  


 
• Android- It is a Linux based operating system designed primarily for 


touchscreen mobile devices such as Smartphones and Tablets computer. 
 


VERSIONS OF ANDROID (OLD TO NEW) 
Cupcake à Donut à Eclair à Froyo à Gingerbread à Honeycomb à Ice Cream 
Sandwich à Jelly Bean à Kit-Kat à Lollipop à Marshmallow à Nougat à Oreo 
 


• Algorithm- A step-by-step procedure design to solve a problem or achieve an 
objective.  


 
• Application Software- It is designed to perform some specific application 


such as payroll, word processing, graphics etc.  
 


• Assembler- A program that translates mnemonic statement into executable 
instruction.  


 
• Bandwidth- The maximum amount of data that can travel in a communication 


path in a given time, measured in bits per second (bps).  
 


• Basic Input Output System (BIOS) - Also known as ROM BIOS. It provides 
abstraction layer for the hardware that is a consistent way for application 
programs and operating system to interact with input/output devices. 


 
• Batch Processing- Data is processed in a batch.  







 
 


 
• Binary Code- The language used by computers in which data and instructions 


are represented by a series of 1s and 0s.  
 


• Bitmap- A method of storing a graphic image as a set of bits in a computer 
memory. To display the image on the screen, the computer converts the bits 
into pixels. 


 
• Bit- It is the short form of Binary Digit. 


 
• Blog- It is a discussion or informational site published on the World Wide 


Web.  
 


• Bluetooth- The protocol that permits up information between computers, cell 
phone and other electronic devices within a radius of about 30 feet.  


 
• Booting- Booting is bootstrapping process which starts the operating system 


when a computer is switched on. 
 


• Boot Loader- It reads the main portion of the operating system for secondary 
memory. 


 
• Boot Sequence- A boot sequence is the set of operations the computer 


performs when it is switched on which loads the operating system.  
 


• Buffering- The process of sorting data in a memory device, allowing the 
devices to change the data rates, perform error checking and error 
retransmission.  


 
• Bug- A software bug is an error, flaw, failure, or fault in a computer program or 


system produces an incorrect or unexpected result.  
 


• Bus- Pathway along with electronic signals travel between the components of 
a computer system. 


 
• Byte- One byte is a collection of 8 bits.  


 







 
 


• Chip- A tiny wafer of silicon containing miniature electric circuits that can store 
millions of bits of information.  


 
• Command- An instruction that causes a program or computer to perform a 


function.  
 


• Compiler- A compiler is a computer program that translates a series of 
instructions written in one computer Language (called the source language) 
into another computer language (also called the object of target language).  


 
• Computer Graphics- Computer graphics are visual presentation on a 


computer screen. Example are photographs, drawings, line arts, graphs, 
diagrams, typography numbers, symbols, geometric designs, maps, 
engineering drawings, or other images.  


 
• Cold Boot- When a computer restarts after the power cut is called Cold boot.  


 
• Control Panel- It is the part of Windows menu, accessible from the start 


menu, which allows users to review and manipulate basic system settings and 
controls. Such as adding hardware, adding/removing software, controlling user 
accounts, changing accessibility options.  


 
• Counterfeiting- The process of making and distributing illegal copies of 


software packages. 
 


• Clipboard- Are holding area in memory where information that has been 
copied or cut (graphics, sound, or video) can be stored until the information is 
inserted elsewhere.  


 
• CMOS- A type of computer chip which is able to operate with a very small 


amount of electricity from a battery. CMOS stands for Complementary Metal 
Oxide Semiconductor.  


 
• Cookie- A packet of information that travels between a browser and web 


server.  
 







 
 


• Crash- Malfunction in hardware or software that keeps a computer from 
functioning. 


 
• Cracker- A Cracker is a person who breaks into a computer system to steal 


the information as programs for unauthorized use.  
 


• Crawler- It is an internet but which systematically browses the World Wide 
Web, typically for the purpose of web indexing (web spidering). 


 
• CU- It stands for Control Unit. It controls the computer system. 


 
• Data- Information consisting of letters, numbers, symbols, sound, or images - 


in a form that can be processed by a computer.  
 


• Database- A database is a collection of information that is organized so that it 
can easily be accessed, managed and updated.  


 
• Data Abstraction- It is the reduction of a particular body of data to a simplified 


representation of the whole. 
 


• Data Capture- It is a process of collecting or capturing data from a site on a 
source. 


 
• Data Manipulation- Captured data are manipulated to produce information.  


 
• Data Processing- It refers to the process of collecting and manipulating raw 


data to yield Useful information.  
 


• Disk Operating System (DOS) - Hard disk operating system is a computer 
operating system that can be used as a disk storage device, such as a floppy 
disk, hard disk drive, or optical disk.  


 
• Debugging- Locating and eliminating defects in a program.  


 
• Directory- A list of the files stored on a disc.  


 







 
 


• Dots Per Inch (DPI) - It is defined as the measure of the resolution of a 
printer, scanner, monitor.  


 
• DBMS- It stands for Database Management System. It is a software package 


to manage database. 
 


• DHTML- It stands for Dynamic Hypertext Markup Language. It is used to 
create dynamic content on web pages. 


 
• Dial up Networking- It is the method by which computer is connected to the 


internet using telephone. 
 


• DOS- It stands for Disc Operating System. It is an operating system. 
 


• Editing- The process of changing information by inserting, deleting, replacing, 
rearranging and reformatting.  


 
• E-Mail- Electronic mail, abbreviated e-mail is a method of composing, ending, 


storing and receiving messages over electronic communication systems.  
 


• Encryption- In cryptography, encryption is the process of encoding messages 
(or information) in such a way that hackers cannot read it, but the authorized 
users can access it.  


 
• Ethernet Card- Network adaptor that enables a computer to connect to an 


Ethernet. 
 


• Execution Time- The total time required to execute a program on a particular 
system.  
 


• Export- To save information from one computer or program to another.  
 


 
• Fax- It stands for 'Facsimile Machine'. It is used to transmit a copy of a 


document electronically.  
 







 
 


• File- A collection of information stored electronically and treated as a unit by a 
computer. The file must have its own distinctive name.  


 
• File Manager- The file manager is an Operating System utility that provides a 


user interface to work with the file system.  
 


• File Server- A computer on a network that stores the programs and data files 
shared by the users.  


 
• Firmware- From where is the technology which has the combination of both 


hardware and software.  
 


• Frequency- The number of oscillations of a signal per unit of time. It is usually 
expressed in cycles per second (CPS or hertz Hz).  


 
• Function Key- A special key on a computer keyboard or a terminal devices 


keyboard that is used to perform specific functions. Keys F1 to F10.  
 


• Gigahertz (GHz) - The measurement used to identify the speed of the central 
Processing Unit. 


 
• GML- It stands for General Mark-Up Language.  


 
• Graphic Interchange Format (GIF) - A simple file format for pictures and 


photographs that are composed so that they can be sent quickly. 
 


• Graphical User Interface (GUI) - A graphical user interface is a method of 
interacting with a computer through a metaphor of direct manipulating of 
graphical images and widgets in addition to text.  


 
• Glitch- Hardware problem that causes a computer to malfunction or crash.  


 
• Hard Copy- Text or graphics printed on a paper, also called a print out.  


 
• Host Computer- A computer that provides information or a service to other 


computers on the internet.  
 







 
 


• Hacker- A computer criminal that penetrates and tempers with computer 
programs or systems.  


 
• High Level Programming Languages- A high level programming language is 


a programming language with strong abstraction from the details of the 
computer. 


 
• Html- It stands for Hypertext Markup Language. It is used to create web-


pages.  
 


• Instant Messaging- A chat program that lets people communicate over the 
internet in real time.  


 
• Integrated Circuit- Multiple electronic components combined on a tiny Silicon 


chip.  
 


• Interface- The electrical connection that links to pieces of equipment so that 
they can communicate with each other.  


 
• Intranet- A private network established by an organisation for the Exclusive 


use of its employees.  
 


• Icon- Or symbol (such as a picture or a folder) that represents a certain 
function on your computer.  


 
• Import- In order to give instructions to a computer, the information has to be 


supplied to it.  
 


• Interface- A device or program that helps the user to communicate with the 
computer.  


 
• Interpreter- A program that converts and execute the source code into 


machine code line by line.  
 


• Internet Society- It was formed in 1992 to promote the use of internet. 
 







 
 


• Java- A programming language designed for programs or applets used over 
the internet.  


 
• JPEG- Joint Photographic Expert Group is an ISO/IEC group of experts that 


develop and maintain standards for a suite of Compression algorithms for 
computer image files.  


 
• Kernel- It is the fundamental part of a program, such as an Operating System, 


that resides in memory at all times.  
 


• Key Field- Unique field in a record used to distinguish one record from 
another.  


 
• Label- One or more characters used to identify a statement and instruction or 


a data in a computer program.  
 


• Link- A communication path between two Nodes or Channel.  
 


• Linux- Type of open source software. When combined with other 
components, Linux serves as an increasingly popular operating system that 
competes with Microsoft Windows.  


 
• Loop- A sequence of instructions that is executed repeatedly until a terminal 


condition occurs.  
 


• MAC OS- It is an operating system used in Macintosh computer, developed by 
Apple. 


 
• Megahertz (MHz) - A measurement used to identify the speed of the central 


Processing Unit.  
 


• Microprocessor- A complete central Processing Unit (CPU) contained on a 
single Silicon chip.  


 
• MIPS- An acronym derived from millions of instruction per second (MIPS). It is 


used to measure the speed of a processor.  
 







 
 


• Morphing- The transformation of one image into another image.  
 


• Multitasking- Multitasking can be used to simultaneously work with several 
programs or integrated task that share memories, codes buffers and files. 


 
• Multithreading- It is a facility available in an operating system that allows 


multiple functions from the same application packages.  
 


• Multi User- The term describing the capability of a computer system to be 
operated at more than one terminal at the same time.  


 
• Operating System (OS) - Software that manages the internal functions and 


controls the operations of a computer.  
 


• Open Source Software (OSS) - Free Open Source Software (FOSS), also 
called just open source or free software, is licensed to be free to use, modify 
and distribute.  


 
• Optical Character Reader (OCR) - A device that can scan text from hard 


copy and enter it automatically into a computer for storage or editing, also 
called an optical scanner.  


 
• Patch- A patch is a piece of software designed to update a computer program 


or its supporting data, to fix or improve it.  
 


• Piracy- Unauthorized copying of some purchased software.  
 


• Pixel- The pixel is the basic unit of Programmable colour on a computer 
display or in a computer image.  


 
• Port- It is the female part of a connection. Computer ports have many uses, to 


connect a monitor, webcam, speakers, or other peripheral devices.  
 


• Plug and Play- The ability to plug in a peripheral and have it work without 
difficulty.  


 







 
 


• Primary Key- A primary key is a field in a table which is unique and enables 
you to identify every record in the table.  


 
• Primary Memory- It is the main memory of a computer system. 


 
• Pseudo Code- Pseudo code is an artificial and informal language that helps 


programmers develop algorithm.  
 


• Push Technology- A process that allows a user to obtain automatic delivery 
of specified information from the internet to the user's computer. For example, 
stock market quotes, weather forecasts, and sports scores.  


 
• Query- A query is a request to extract information from a database.  


 
• Queue- A queue is an example of a linear data structure, or more abstractly 


are sequential collection. 
 


• Record- A record (also called compound data) is a basic Data Structure. A 
record is a collection of fields, possibly of different data types, typically in fixed 
number and sequence.  


 
• Response Time- The timer computer takes to execute a command.  


 
• Retrieve- To call up information from memory or storage, so that it can be 


processed in some way.  
 


• Rich Text Format (RTF) - RTF is a file format that lets you exchange text file 
between different word processors in different operating systems.  


 
• Routing- Routing is the process of selecting a path for traffic in a network, or 


between or across multiple networks.  
 


• Scanner- Scanner is a device that captures images from photographic print, 
posters, magazine pages, and similar sources for computer editing and 
display.  


 







 
 


• Search Engine- A free program that helps web users locate data by means of 
a keyboard or concept.  


 
• Sector- A sector is a subdivision of a track on a magnetic disk or optical disk. 


 
• Secondary Memory- It is the permanent memory of the computer.  


 
• Server- A computer that delivers data to other computers (clients) linked on 


the same network.  
 


• Shareware- Software that usually me be downloaded and used initially without 
charge.  


 
• Socket- Network socket is an endpoint of a connection in a computer network.  


 
• SOLARIS- It is a UNIX like operating system developed by Sun Microsystems. 


 
• Sorting- It is arranging of data in order. 


 
• Swapping- A process can be swapped temporarily out of memory to a 


backing Store, and then brought back into memory for continued execution.  
 


• System Software- It performs the basic functions that are necessary to 
operate a computer system. 


 
• Synchronization- Synchronization is the coordination of events to operate a 


system in Unison. 
 


• Tag- It is a part of HTML. It is the way, the browser displays text in a web 
page.  


 
• Telecommunication- The process of sending and receiving information by 


means of telephones, satellites, and other devices.  
 


• Telnet- A protocol that allows a computer to connect with a host computer on 
the internet.  


 







 
 


• Terminal- Any device that can transmit and receive electronic information.  
 


• Time Sharing Or Multitasking - Time sharing is a technique which enables 
many people, located at various terminals, to use a particular computer 
system at the same time.  


 
• Topology- Topology is the arrangement of various elements (links, nodes, 


etc.) of a computer network.  
 


• Touchpad- The device on a laptop computer that takes the place of a mouse.  
 


• UNIX- It is a powerful multiuser operating. It uses command line user 
interface. 


 
• Universal Serial Bus (USB) - A common standard for connecting multiple 


peripherals to a computer as needed.  
 


• Upload- Uploading is the transmission of a file from one computer system to 
another, usually larger operating system.  


 
• Utility- A utility is a small program that provides an addition to the capabilities 


provided by the operating system.  
 


• User-Friendly- Describes hardware or software that is easy to you.  
 


• Virus- It is a harmful computer program. 
 


• Webcam- A video camera that sends live images over the internet to a 
website.  


 
• Zip- ZIP is an Archive file format that supports lossless data compression. A 


ZIP file may contain one or more files or directories that may have been 
compressed.  


 
 


  
 







 
 


IMPORTANT KEYBOARD SHORTCUTS 
(COMMANDS) 


SHORT CUT KEYS Description 
Ctrl + A Select All 
Ctrl + B Bold 
Ctrl + C Copy 
Ctrl + D Font Dialogue Box 
Ctrl + E Centre Alignment 
Ctrl + I Italics 
Ctrl + J Justified Alignment 
Ctrl + L  Left Alignment 
Ctrl + N  Opens New Blank Document 
Ctrl + O Opens Existing Document 
Ctrl + R Right Alignment 
PrtScn Print Screen/Take A Screen Shot 
Alt + Tab Switch To Next Opened Program 
Ctrl + Home  Go To Beginning Of A 


File/Worksheet 
Ctrl + End Go To End Of A File/Worksheet 
Alt + Shift + Tab Switch To Previous Opened 


Document 
Alt + F4 Close Window/Shut Down 
Ctrl + Y  Redo 
Ctrl + Z Undo 
Ctrl + W Close File 
Ctrl + X Cut 
Ctrl + F2 Print Preview 
F1 Help 
F2 Edit/Rename 
F4 Properties 
F5 Go To 
F7 Spell Check 
F12 Save As 
ESC Escape 
Ctrl + S Save 







 
 


Ctrl + U  Underline 
Ctrl + P Print 
Ctrl + K Hyperlink 
 
 


IMPORTANT COMPUTER ABBREVIATIONS 
 


AAC- Advanced Audio Coding  
AI- Artificial Intelligence  
AMR- Adaptive Multi-Rate Codec  
API- Application Program Interface  
ARP- Address Resolution Protocol  
ARPANET- Advanced Research Project Agency Network 
ASCII- American Standard Code for Information Interchange  
ATM- Asynchronous Transfer Mode  
AVI- Audio Video Interleave  
BASIC- Beginners All Purpose Symbolic Instruction Code  
BCC- Blind Carbon Copy  
BCD- Binary Coded Decimal  
BHTML- Broadcast Hyper Text Markup Language  
BIOS- Basic Input Output System  
BIU- Bus Interface Unit  
BMP- Bitmap  
BPS- Bytes Per Second  
CAD- Computer Aided Design  
CADD- Computer Aided Design and Drafting  
CAI- Computer Aided Instruction 
CAM- Computer Aided Manufacturing 
CAT Scan- Computerized Axial Tomography Scan 
CDAC- Centre for Development of Advanced Parallel Computing 
C-DOT- Centre for Development Of Telematics  
CDMA- Code Division Multiple Access  
CD- Compact Disc 
CD-R- Compact Disc-Recordable  
CD-ROM- Compact Disc-Read Only Memory  
CD-RW- Compact Disc-Rewritable  
CISC- Complex Instructions Set Computers  







 
 


COBOL- Common Business Oriented Language 
COMAL- Common Algorithmic Language 
COMPUTER- Commonly Operated Machine Particularly Used for 
Trade/Technology, Education and Research  
CPU- Central Processing Unit  
CRT- Cathode Ray Tube  
CUT- Character User Interface  
DAT- Digital Audio Tape  
DBMS- Database Management System  
DNS- Domain Name System  
DOC- Document (Microsoft Corporation)  
DOS- Disk operating system  
DPI- Dots Per Inch 
DTS- Desk Top System 
DTP- Desk Top Publishing 
DVD- Digital Versatile Disc  
DVD-RAM- Digital Video Disc-Random Access Memory  
DVD-ROM- Digital Video Disc-Read Only Memory  
DVD-RW- Digital Video Disc-Read/Write  
DVI- Digital Visual Interface  
DVR- Digital Video Recorder  
EDGE- Enhanced Data Rate for GSM (Global System for Mobile communications) 
Evolution  
EDSAC- Electronic Delay Storage Automatic Calculator  
EDVAC- Electronic Discrete Variable Automatic Computer 
E-Commerce- Electronic Commerce  
E-Mail- Electronic Mail  
ENIAC- Electronics Numerical Integrator And Calculator 
FAX- Facsimile Automated Xerox  
FLOPS- Floating Operations Per Second  
FORTRAN- Formula Translation 
FPS- Frames Per Second  
GAIS- Gateway Internet Access Service 
GDI- Graphic Device Interface  
GIF- Graphic Interchangeable Format  
GPRS- General Packet Radio Service  
GSM- Global System for Mobile communication  







 
 


GUI- Graphical User Interface 
HLL- High Level Language  
HSDPA- High Speed Downlink Packet Access  
HTML- Hyper Text Markup Language  
HTTP- Hyper Text Transfer Protocol  
HTTPS- Hyper Text Transfer Protocol Secure  
IAB- Internet Activities Board 
IAS- Internet Application Software 
IBM- International Business Machine  
IC- Integrated Circuit 
IETF- Internet Engineer Task Force 
IRTF- Internet Research Task Force 
ISH- International Super Highway 
INTEL- Integrated Electronics  
IP- Internet Protocol  
ISP- Internet Service Provider  
JAD- Java Application Descriptor  
JPEG- Joint Photographic Expert Group  
Kbps- kilobits/kilobytes per second 
LAN- Local Area Network 
LDU- Liquid Display Unit 
LISP- List Processing 
LLL- Low Level Language 
LED- Light Emitting Diode  
MAN- Metropolitan Area Network 
M3G- Mobile 3D Graphics  
M4A- MPEG-4 Audio file  
Mbps- Megabits/Megabytes per second  
MICR- Magnetic Ink Character Recognition  
MIME- Multipurpose Internet Mail Extensions  
MIPS- Million Instructions Per Second 
MOPS- Million Operations Per Second 
MODEM- Modulation-Demodulation  
MPEG- Motion Picture Experts Group 
MPU- Micro Processor Unit  
MU- Memory Unit 
NAT- Network Address Translation  







 
 


NICNET- National Informatics Centre Network 
OCR- Optical Character Reader  
OMR- Optical Mark Reader/Recognition  
P2P- Peer to Peer 
PC-DOS- Personal Computer-Disk Operating System  
PDA- Personal Digital Assistant  
PDF- Portable Document Format  
PNG- Portable Network Graphics 
PROM- Programmable Read Only Memory 
PSTN- Public Switched Telephone Network 
PSPDN- Packet Switched Public Data Network 
RAM- Random Access Memory 
RABMN- Remote Area Business Message Network 
RDBMS- Relational Database Management System 
ROM- Read Only Memory  
RPM- Revolutions Per Minute  
SIM- Subscriber Identity Module  
SMPS- Switch Mode Power Supply  
SMS- Short Message Service  
SMTP- Simple Mail Transfer Protocol 
SNOBOL- StriNg Oriented symBOlic Language  
SQL- Structured Query Language  
SWF- Shock Wave Flash  
TCP- Transmission Control Protocol  
UHF- Ultra High Frequency  
UMTS- Universal Mobile Telecommunication System  
UNIVAC- Universal Automatic Computer / Universal Non Integrated Vacuum 
Actuated Computer  
UPS- Uninterruptible Power Supply  
URL- Uniform Resource Locator  
USB- Universal Serial Bus  
VAN- Value Added Network 
VDU- Visual Display Unit  
VLSI- Very Large Scale Integration 
VHF- Very High Frequency  
VIRUS- Vital Information Resource Under Seized  
VOIP- Voice Over Internet Protocol  







 
 


WAIS- Wide Area Information Server  
WAP- Wireless Application Protocol  
WAV- Waveform Audio  
WBMP- Wireless Bitmap Image  
Wi-Fi- Wireless Fidelity  
WLAN- Wireless Local Area Network  
WMA- Windows Media Audio  
WML- Wireless Markup Language  
WMV- Windows Media Video 
WWW- World Wide Web  
XMF- Extensible Music File 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 
 


Check our website www.anujjindal in for enrolment, Course details and other 
updates! 


Or 


Log on to our mobile application. 


 


 


  







 
 


 


 


 


 


 


 


 


 


 


 


 


“HALL OF FAME” 
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550+ Students cleared RBI Phase 1 


300+ Students clear RBI Phase 2 


48 Students got selected in RBI 







 
 


SEBI  







 
 


NABARD 


  







 
 


 


 
UGC NET JRF 
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